MWHWUCTEPCTBO TPYAA U COLIMANIBHOIO PA3BUTUA
POCCUINCKOMN GEAEPALIUM

NMOCTAHOB/NEHUE
ot 10 oKTA6psa 2003 r. N 69

OB YTBEPXAEHUN MHCTPYKLUUM NO 3ANOJIHEHUIO TPYAOBbIX KHMMKEK

B cooTtBeTcTBUM c NocTaHoBNeHMeM NpaBuTenbcTBa Poccuiickon degepauum ot 16 anpena 2003 r. N 225
"O TpymoBbix KHuMKax" (CobpaHue 3akoHogaTenbctBa Poccuiickon depepaumm, 2003, N 16, cr. 1539)
MMWHUCTEPCTBO TPYyAa M COLManbHOro passntua Poccuiickoli epepaumm NOCTaHOBAAET:

1. YTBepauTh:
MHCTPYKLUMIO NO 3aN0NHEHMIO TPYAO0BbIX KHUMKEK COrnacHo npuaoxkeHmto N 1;

dopmy NPUXOAHO-PACXOAHOM KHUMM NO y4eTy 61aHKOB TPYAOBOM KHUMKKKW M BKNAAbIWa B HEE COMIAacHO
npunoxeHuto N 2;

bopMY KHUMM yyeTa ABUKEHMA TPYLOBbIX KHUMKEK M BKAAAbIWEN B HUX COTNAcHO npuaoxKenuio N 3.
2. Mpun3HaTb He AelcTBYIOWMMM Ha TeppuTopumn Poccuiickoin Peaepaunu:

MoctaHoBneHMe FockomTpyaa oT 20 utoHA 1974 r. N 162 "O6 ytBepXAeHMU UHCTPYKUMK O nopagKe
BeAEHMA TPYAOBbIX KHUXKEK Ha NPeanpUATUAX, B yUPEKAEHUAX U OpraHn3aumax”;

MNocTtaHosneHne NockomTpyaa CCCP ot 2 aBrycta 1985 r. N 252 "O BHECEHUM U3MEHEHWUI N AOMNOJHEHUN
B MIHCTPYKUMIO O nopaake BeAeHUA TPYAOBbIX KHUMKEK Ha NpeanpuATUAX, B YYPEXAEHMAX U OpraHM3aunsx,
yTBEpKAeHHYyI0 MocTtaHoBneHnem FockomTpyaa oT 20 uioHs 1974 r. N 162";

MoctaHoBneHMe [ockomTpyaa CCCP ot 31 mapta 1987 r. N 201 "O BHeceHMM [OONOJAHEHUN B
NHCTPYKLMIO O NOpsAAKe BeAeHUs TPYAOBbIX KHUKEK Ha NPeanpuUATUAX, B YUPEXAEHNAX, OpraHM3aumax”;

NyHKT 2 MNocTtaHoBAeHuA FNockomTpyaa CCCP ot 15 aBrycta 1990 r. N 332 "O npu3sHaHUKW yTPaTUBLLUMMMU
CUNY U BHECEHUN N3MEHEHMI B NOCTaHOBEHMA TOCKOMTpPYAa NO BONPOCaM COBMeCTUTeNbCTBa",;

MoctaHoBneHne TockomTpyga CCCP ot 19 oKktabpa 1990 r. N 412 "O BHeceHUM WU3MEHEHUW B
MHCTpYKLMIO O nopsagke BeAeHMA TPYLOBbIX KHUMKEK HA NpeanpuAaATUAX, B YUYPEXKAEHMAX M OpraHM3aumsx,
yTBEpKAeHHyo MocTtaHoBneHnem FockomTpyaa oT 20 uioHs 1974 r. N 162 (B peaakumm ocTaHOBAEHMUA
lfockomTtpyaa CCCP ot 2 aBrycta 1985 . N 252)".

MwuHuncTp Tpyaa

M COLMANbHOrO Pa3BUTUA
Poccuiickoin Pepepaumm
A.M.MOYNHOK

MpunoxkeHme N 1
K MoctaHoBneHUo MuHTpyaa Poccum
oT 10 okTAbpa 2003 r. N 69

MHCTPYKLUMNA
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MO 3ANOJIHEHUIO TPYAOBbIX KHUKEK

HacTtosiwaa MHCTpyKLMA B COOTBETCTBMM C NYHKTOM 13 MpaBua BeAeHUA U XpaHEHUA TPYAO0BbIX KHUMKEK,
M3roToBneHuns 6J1aHKOB TPYAOBOM KHUMKKU U obecneyeHns nmu pabotogateneit (aanee - Mpasuaa BeaeHun
TPYAOBbIX KHUXKEK), yTBEPKAEHHbIX MNocTaHoBNeHMeM MpaButenbcTea Poccuitckolt Pegepaumm ot 16 anpens
2003 r. N 225 "O TpyaoBbIX KHUKKax", ycTaHaB/IMBAeT NOPAAOK 3aNo/IHEHUA TPYAOBbIX KHUXKEK, BKNaAblen B
HUX, AyBNIMKATOB TPYA0BbIX KHUMKEK (Aanee - TpyA0Bble KHUMKKN).

1. Obuwme nonoxKeHusn

1.1. 3anucK AaT BO BCex pasfenax TPYAOBbIX KHUMEK Mpou3BoAATca apabckumu uudpamu (ymcno u
MecsL, - ABY3HaYHbIMU, o4, - YeTbipexaHadHbiMK). Hanpumep, ecam paboTHUK NPUHAT Ha paboTy 5 ceHTAbps
2003 r. B TPyA0OBOMN KHUKKe AenaeTcs 3anuce: "05.09.2003".

3anMcyM NPousBOAATCA aKKypaTHO, MEPbEBON WM TeNeBOM PYYKOM, pydkoi-ponnepom (B Tom yucne
LLIAaPUKOBOI4), CBETOBOAOCTOMKMMM YepHUIaMK (MNacTol, renem) YepHoro, CMHero uamM GpuoneToBoro LBeTa U
6e3 Kakmx-nmbo cokpalieHuii. Hanpumep, He gonyckaetcs nucatb "np." Bmecto "npukas”, "pacn." smecto

"pacnopsrkeHne", "nep." BmecTo "nepesegen" n T.N.

1.2. B pasgenax "CBeaeHus o pabote" n "CeeaeHuns o HarpaxKaeHuu'" TpyaoBOi KHUMKKU 3a4epKMBaHUe
paHee BHECEHHbIX HETOYHbIX, HemnpPaBWUbHbIX WUAM WMHbIX MNPU3HAHHbIX HeAEeWCTBUTENbHbIMK 3anucei He
AonycKaeTca.

Hanpumep, npuM HeobXoAMMOCTU U3MEHEHUs KOHKPETHOM 3anucu o npuveme Ha paboTy B pasgene
"CBeseHnAa o paboTte" nocne coOTBETCTBYHOLLEM MocaeAHeld B AaHHOM pasgene 3anucK yKasbiBaeTcAa
nocneayrouwmin NOpsAKOBbIN HOMED, AaTa BHECEHMA 3anucu, B rpade 3 genaeTcs 3anuncb: "3anmcb 3a HOMEPOM
TaKMM-TO HegencTBuTenbHa". locne 3Toro npousBoAUTCA NpaBuabHaA 3anucb: "MPUHAT MO TaKoM-TO
npodeccun (gonxkHoctn)" u B rpade 4 nosBTOpsAeTCA AaTa M HOMep MpuKasa (pacnopssKeHusa) Uam MHOro
peweHua paboTtogaTens, 3anmncb M3 KOTOPOro HeMpaBU/IbHO BHECEHA B TPYAOBYIO KHUXKY, MBO yKa3biBaeTcA
AaTa U HOMep MpuKasa (pacnops»keHua) UAM UHOro pelleHuAa paboTtoaaTens, Ha OCHOBaHMM KOTOPOro
BHOCMUTCA NPaBW/IbHasA 3amnuchb.

B Takom e nopsAaKe MpU3HaeTca HeAeWCTBUMTENbHOW 3anucb 06 YBOJIbHEHWM, NepeBofe Ha ApYryto
NoCcTosAIHHYIO paboTy B C/y4Yae NPM3HAHWA HE3AKOHHOCTU YBOJIbHEHUA WM NEepeBoAa camum paboTogatenem,
KOHTPO/IbHO-HaA30PHbLIM OpPraHoOM, OPraHOM MO PACCMOTPEHWMI0 TPYZOBLIX CMOPOB MAM CYAOM W
BOCCTAHOB/IEHUA Ha NpexkHel paboTe MAUM U3MEHEHUA GOPMYAMPOBKM NPUUMHBLI YBOAbHEHUA. Hanpumep:
"3anncb 3a HOMEPOM TaKUM-TO HeaenCcTBUTENbHA, BOCCTAHOBAEH Ha NpexHel pabote". Mpu M3MeHeHUM
GOPMYNNPOBKM MPUUMHBI YBOJIbHEHWUA AEeNaeTca 3anuchb: "3anucb 3a HOMEPOM TaKUM-TO HeAeNCTBUTE/NbHA,
yBoJsieH (yKasbiBaeTca HoBas GpopmynmpoBKa)'. B rpade 4 aenaetca ccbika Ha NpUKas (pacnopsxeHue) nam
WHOe pelleHVWe paboToaaTens O BOCCTAHOBAEHMM Ha paboTe UM M3MEHEHUU GOPMYIMPOBKM MPUUMHDI
YBOJIbHEHWA.

Mpn HanMuMM B TPYLOBOW KHUMKKE 3anucu 06 yBOSIbHEHWW UM NEpPeBOAEe Ha APYryt MOCTOSAHHYHO
paboTy, BnocneacTsMmM NpU3HaHHOW HeAeUCTBUTEIbHOM, NO NMUCbMEHHOMY 3asB/eHWUI0 PabOTHMKa BblaaeTcs
Ayb6NMKaT Tpy#OBOM KHUMKM 6e3 BHECeHMA B HEero 3anucu, NpuMsHaHHOW HeaencTBUTesnbHOM. Mpu aTom B
npaBoM BEpXHEM Yray nepBoi CTpaHMLUbl AyOAMKaTa TPYAOBOM KHUXKM genaetca Hagnuck: "Oybnaukat". Ha
nepBoi cTpaHuue (TUTYNbHOM NUCTE) MpPeXKHen TPYA0BOW KHUMKKKU nuwetca: "B3ameH BblaaH aybaukat" c
YyKa3aHMeM ero cepum u Homepa.

2. 3anosiHeHMe cBeAeHuU 0 paboTHUKe

2.1. MpegycmoTpeHHble MNpaBunammn BeaeHUA TPYAOBbIX KHUMKEK cBegeHUA 0 paboTHUKe, yKasbiBaemble
Ha NepBoW CTpaHULE (TUTYNIbHOM NIUCTE) TPYAOBbLIX KHUMKEK, 3aMONHAOTCA Caeayolmm obpasom:

d)amvmvm, MMA N OTHECTBO YKa3blBalOTCA MOJZIHOCTbIO, 6es COKpauweHnAa nnn 3ameHbl UMEHUN N OTYECTBA
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WMHUUMANAMM, AaTa POMKAEHWUA 3aMMCbiBAETCA MOAHOCTbIO (YMCNO, MecAl, rof) Ha OCHOBaHWW macnopTta Man
WMHOrO [OKYMEHTa, YAOCTOBEPAIOWEro AUYHOCTL (Hanpumep, BoeHHoro 6uneTa, 3arpaHMYHOrO MacnopTa,
BOAMTENIbCKMX MPaB 1 Ap.);

3annucb 06 obpasoBaHUM (OCHOBHOM o0b6llem, cpeaHem o06Llem, HayanbHOM MPOdPecCMOoHaNbHOM,
cpeaHem npodeccMoHanbHOM, BbiclieM MPodeccMoHaNibHOM UM MOC/AEBY30BCKOM MPOodeccMoHaibHOM)
OCYLLECTBAAETCA TO/NbKO Ha OCHOBAHMUW HaAd/eKallle 3aBePeHHbIX AOKYMEHTOB (aTTecTaTa, yA0CTOBEpPEHMs,
aunaoma u T.n.);

3anNnCb O HE3aKOHYEHHOM 06pa3OBaHMM COOTBETCTBYHOWEINo ypOBHA MOXET 6bITb npounsseneHa Ha
OCHOBaHMKN nNnpeAacTtaB/EHHbIX HadsexXaule 3aBepeHHbIX AOOKYMEHTOB (CTy,D,EHLIECKOI'O 6MJ'IETa, 3a4eTHOoM
KHUXKU, CNpaBKn 06pa308aTeanoro ydypexgeHuma n T.I'l.);

npodeccna n/MAM cneumanbHOCTb YKasbiBalOTCA Ha OCHOBaHWW [AOKyMeHTOB 06 o06pasoBaHuy,
KBaNMOUKALMU U HAIMUUKU CrielManbHbIX 3HaHWIM (NP NOCTYNeHMn Ha paboTy, Tpebyiollyio cneumanbHbIX
3HaHWUI UK cneuManbHOM NOATOTOBKU) MM APYTUX HagnexKalle 0GOPMAEHHbIX JOKYMEHTOB.

2.2. Mocne yKasaHWA AaTbl 3aMO/IHEHUA TPYAOBOM KHUMKKM PabOTHUK CBOEM NOAMWUCHbIO HA NepBoW
CTpaHuLe (TUTYIbHOM NIUCTE) TPYA0BOM KHUMKN 3aBepPseT NPaBUAbHOCTb BHECEHHbIX CBEAEHUN.

MepBylo CTpaHULY (TUTYNbHbLIA IUCT) TPYAOBOM KHUMKKM MOAMNUCLIBAET TaKMKe UL, OTBETCTBEHHOE 3a
BblJauy TPYOOBbIX KHWMKEK, MOCAE Yero CTaBMTCA MedyaTb OpraHusaumm (nedyaTb KagpoBoW CAyxbbl) (npwu
Ha/IM4YMKM NeYaTu), B KOTOPOI BrepBble 3aN0/HANACL TPYA0BAA KHUMKKA.

(8 pea. Mpukasa MuHTpyaa Poccmm ot 31.10.2016 N 588H)

2.3. M3meHeHUA 3anucert B TPYAOBbIX KHUMKAX O GaMWUAMKU, MMEHW, OTYECTBE U AaTe POXKAEHMA
Npou3BOAATCA Ha OCHOBaHWWM MacnopTa, CBMAETE/NbCTB O POXAEHUM, O BpaKe, O pacTopsKeHMM bpaka, 0b
U3MeHeHUn GamMUAnK, UMEHU, OTYECTBA U APYIMX SOKYMEHTOB M CO CCbIJIKOM Ha UX HOMEP U AaTy.

YKa3zaHHble U3MEHEHWUA BHOCATCA Ha NepBYlO CTPaHMUY (TUTY/bHbLIA UCT) TPYAOBON KHUMKKKW. OAHOM
YyepTol 3a4epKUBaeTCA MpeXHAA GaMuama UAM MMA, OTYECTBO, AATa POMKAEHMA M 3arNMUCbIBalOTCA HOBble
AaHHble. CCbUIKM HA COOTBETCTBYIOLWME AOKYMEHTbl Ae/1aloTCA Ha BHYTPEHHeW CTOPOHe O6J/I0XKM TPpyAoBOM
KHUXKM U 3aBepAatoTca nognucbio pabotogatensa UAM CleuuasbHO YNOJAHOMOYEHHOIO MM Jiua U nevaTbio
opraHM3aumm (Mam nevyaTbio KagpPoBOW CYKObI) (NP HaMUMK NedaTw).

(8 pea. Mpukasa MuHTpyaa Poccmum ot 31.10.2016 N 588H)

2.4. 3meHeHWe (fONONHEHME) Ha MepBON CTpaHMLe (TUTYAbHOM /IUCTE) TPYAO0BOM KHUMKKM 3anucei o
NoJIlyYeHHbIX HOBbIX 06pasoBaHMKM, nNpodeccun, CneumanbHOCTU OCYLLEeCTBAAETCA NyTem  AONOJIHEHUA
MMeloLMXCA 3annceit (eCAN OHW yXKe MMEIOTCA) MK 3anoIHEHMUA COOTBETCTBYIOLLMX CTPOK 6e3 3auepKMBaHuA
paHee BHECEHHbIX 3anucei.

3. 3anosiHeHuWe cBegeHul o paboTe

3.1. B rpade 3 pasgena "CseaeHus o pabote" Tpyg0BON KHUMXKKM B BUAE 3ar0/I0BKA YKA3blBaeTCs NOMHOE
HaMMeHOBaHMe OpraHM3aLUnK, a TakKe COKpalLleHHoe HaMMeHOBaHWe opraHn3auum (Npu ero Haamumm).

Moa 3TMm 3aronoBkom B rpade 1 cTaBUTCA NOPAAKOBLIM HOMEP BHOCMMOWM 3anucu, B rpade 2
YKa3blBaeTcA AaTa npMema Ha paborty.

B rpade 3 nenaetcs 3anmcb 0 NPUHATUM UAN HAa3HAYEHUN B CTPYKTYPHOE NoApa3ae/ieHne opraHmsaumm ¢
YKasaHMeM ero KOHKPeTHOro HammeHOBaHuWA (ecan ycnoBuMe O paboTe B KOHKPETHOM CTPYKTYPHOM
noApasaeneHnn BKAKOYEHO B TPYAOBOM [AOroBOP B KayecTBe CYLLECTBEHHOr0), HAUMEHOBaHWA AOKHOCTU
(paboTbl), cneupanbHOCTU, Npodeccum C ykasaHMem KBanubuKaumu, a B rpady 4 3aHoOCATCA gaTa U HOMep
npuKkasa (pacnopsaskeHua) uamM MHoro peweHus paboTodaTens, COrNacHO KOTOPOMY PabOTHUK MPUHAT Ha
paboTy. 3anMcM O HaMMeHOBaHWM [O/MKHOCTM (paboTbl), chneumanbHOCTM, npodeccun C  yKasaHuem
KBaNMOUKALMM NPOU3BOAATCA, KaK MPaBuIO, B COOTBETCTBMM CO LUTATHbIM pacnucaHMem opraHvsauuun. B
CNly4Yae, ec/iM B COOTBETCTBUM C ¢enepasibHbiIMM 3aKOHAaMM C BbiNoJHEHMEM paboT Mo onpeaeneHHbIM
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OO/BKHOCTAM, CMNeumManbHOCTAM  WAKM  npodeccMam CBA3aHO MNpeaocTaB/iieHMe AbroT AMbo  Hanunuue
OrpaHNYeHNn, TO HAMMEHOBaHME 3TUX AO/IKHOCTEN, cneunanbHocTen nnm npodeccnin N KBanMPpuUKaLMOHHbIE
TpeboBaHMA K HUM [OO0/KHbl COOTBETCTBOBATb HauMMeHOBaHMAM U TpeboBaHUAM, NpPeayCMOTPEHHbIM
COOTBETCTBYIOLLMMU KBA/IMPUKALMOHHbBIMM CPABOYHUKAMMU.

M3meHeHMA W OOMONAHEHMsi, BHECEHHble B YCTAHOBAEHHOM MOpPAAKe B KBaAndUKaLMOHHbIE
CMPaBOYHMKM, LWITAaTHOE pacnucaHue opraHuM3auum, AOBOAATCA OO0 CBeAeHUs PaboTHWMKOB, MOcie 4ero B WX
TPYAOBbIE KHWMKKM Ha OCHOBaHWM MpuWKasa (pacnopseHusa) MAM MHOTo pelleHnsa paboToaatens BHOCATCA
COOTBETCTBYHOLLME U3MEHEHMA U AONOHEHUA.

Ecnu paboTHMKY B nepuog, paboTbl NpuUcBanBaeTcs HOBbIM paspas (Knacc, Kateropusa u T.n.), To 06 sTom B
YCTaHOB/IEHHOM NOpPAAKE NPOU3BOAMUTCA COOTBETCTBYHOLLAA 3aMMCh.

YcTaHoBneHWe paboTHUKY BTOpoM UM nocnegyowen npodeccuun, CneunanbHOCTU WAU  UHOM
KBaMbMKaLUMM OTMeYaeTca B TPYAOBOM KHUXKKE C YKazaHMEM pPa3psaaoB, KAaccoB MM UHbIX KaTeropui aTmx
npodeccuit, cneumanbHOCTEM WAN ypOBHelM KBanndukauum. Hanpumep, crecaprto-pemMOHTHUKY Obina
yCTaHOBNEeHa BTopaa npodeccua "dnekTporasocBaplimnKk" c¢ npucsoeHnem 3 paspaga. B atom cnyyae B
TpyaoBol KHUXKKe B rpade 1 pasgena "CsegeHua o pabote" cTaBUTCA NOPAAKOBbLIA HOMEP 3anucu, B rpade 2
YKa3blBaeTcA AaTa YCTaHOB/ieHUs BTOpoM npodeccuun, B rpade 3 aenaerca 3anucb: "YcTaHoB/ieHa BTopas
npodeccus "InekTporasocBapluk"” ¢ npucsoeHnem 3 paspsaa”, B rpade 4 yKasbiBaeTcAa COOTBETCTBYIOLLEE
yO0CTOBEPEHME, ero HoMep U AaTa.

Mo enaHuto pPaboTHMKA 3anuUcCb B TPYAOBYIO KHUMKKY CBEAEHUI O paboTe Mo COBMECTUTE/IbCTBY
npousBoaMTCA NO MeCTy OCHOBHOW pPaboTbl Ha OCHOBaHWW AOKYMeHTa, MOATBep)KAatoliero paboty no
coBmecTUTenbeTBy. B rpade 1 pasgena "CeeaeHus o pabote" TpyaoBOM KHUMKKM CTaBUTCA NOPAAKOBbLIA HOMepP
3anucu, B rpade 2 yKkasbiBaeTca gaTa npvema Ha paboTy B KauecTBe COBMeCTUTENS, B rpade 3 Aenaerca 3anucb
O MPUHATUM WUAU HaA3HAYeHMM B KadecTBe COBMECTUTENA B CTPYKTYpHOe noapasfeneHue opraHusaumm c
YyKasaHMeM ero KOHKPeTHOro HaumeHOBaHMuA (ecnn ycnosue o paboTe B KOHKPETHOM CTPYKTYPHOM
nogpasaeneHum BKAOYEHO B TPYAO0BOM AOroBOP B KayecTBe CYLLECTBEHHOro), HaMMEHOBaHMA A0/IKHOCTH,
cneumanbHocTu, npodeccun ¢ ykasaHuem Keaandukaumm, B rpade 4 ykasbiBaeTcd HaUMeHOBaHUE AOKYMEHTa,
Ha OCHOBaHWM KOTOPOro BHECEHa 3anucCb, CO CCbIJIKOM Ha ero gaty M Homep. B Takom e nopagke
npom13BOAMTCA 3aNnCb 06 YBONIbHEHWUW C 3TOM PaboThbI.

3.2. Ecnm 3a BpemA paboTbl paboOTHMKA HaMMeHOBaHME OpraHM3auMm U3MeHseTcs, To o6 3Tom
oTAenbHoM cTpoko B rpade 3 pasgena "CeegeHus o paboTte" TpyaoBOW KHUMKKM AenaeTca 3anuchb:
"OpraHusauma TaKasa-ToO C TAKOro-TO 4YMc/ia MNepeMMeHOBaHa B TaKylo-To", a B rpade 4 npocrasnserca
OCHOBaHWE MeperMMeHOBAHMA - NPUKa3 (PacnopssKeHWe) UAM MHOoe pelleHne paboToatens, ero gata M
Homep.

3.3. B TpydoBble KHUXKW NuL, OTObIBLUMX HaKasaHWe B BWAE WCNpaBuTeNbHbIX paboT, 3anucb O
HEBK/IIOYEHUN BpemMeHW paboTbl B nepuog oTObITUA HaKa3aHUA B HeMpepbiBHbIA TPYAOBOM CTaX BHOCUTCA
cnegyowmm obpasom. B pasaene "CeegeHus o paboTe" TpyaoBO KHUKKKU B rpade 1 cTaBMTCA NOPAAKOBLIN
Homep 3anucu, B rpade 2 - AaTa BHECEHUA 3anucK, B rpade 3 genaeTca 3anuch: "Bpems paboTbl C TaKOW-TO
AaTbl (4ncno, mecau, roa) No Takyr-To AaTy (YMCI0, MecAl, rof) He 3acYUTbIBAeTCA B HEMNPEPbIBHbIN TPYA0BOW
ctax". B rpade 4 yKasbiBaeTCA OCHOBaHME AO1A BHECEHWUA 3anucuM B TPYOOBYHD KHMMKKY - TMpUKas
(pacnopskeHue) wnamM wHoe peweHne paboTogatens (M3gaHHbLIA B COOTBETCTBMM C  MPUIOBOPOM
(onpenenenvem) cyna), ero gata u Homep.

3.4. Mpyn BOCCTAaHOB/NEHUWN B YCTaHOBJ/IEHHOM MOPSAKE HEMNpepbiBHOMO TPYAOBOrO CTaxka B TPYLOBYHO
KHUXKKY paboTHMKa no nocnegHemy mecty pabotbl B rpady 3 pasgena "CeeaeHus o paboTe" BHOCUTCA 3anuCh:
"HenpepblBHbI TPYAOBOM CTaXK BOCCTAHOBNEH C TaKOro-TO YMcna, mecaua, roga”, B rpade 4 genaerca ccbiika
Ha COOTBETCTBYIOLEE HAMMEHOBAHWE AOKYMEHTa, HA OCHOBAHMM KOTOPOrO BHECEHa 3aMnucb, CO CCbIIKOW Ha
€ro gaTy u Homep.

4. 3anonHeHWe CBeAeHUI 0 HarpaXkaeHum
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MopadoK BHEeCeHWA CBeAEHWUM O HarpaxkaeHuu cnepytowmii: B rpade 3 pasgena "CeegeHua o
HarpaxaeHun" TpyaoBOWM KHUXKKM B BUAE 3aro/ioBKa YKasblBaeTcA MOJIHOE HaMMeHOBaHMe opraHusauumu, a
TaK¥e COKpalleHHOe HauMeHOBaHWe opraHM3auum (Mpy ero Haanumm); Huxe B rpade 1 cTtaBUTCA NOPAAKOBbIN
HOMep 3anucK (Hymepauus, HapacTalollas B Te4eHUe BCero nepmMoaa TpyaoBoOW AeATeNbHOCTU paboTHMKA); B
rpade 2 ykasbliBaeTca AaTa HarparkaeHua; B rpade 3 3anmcbiBaeTcA, Kem Harpa)kaeH paboTHMK, 3a Kakue
OOCTUXKEHMA N KaKoW Harpagomn; B rpade 4 yKasblBaeTcA HauMeHOBaHWe JAOKYMEHTA, Ha OCHOBaHMM KOTOPOTO
BHECEHA 3anuCb, CO CCbINKOM Ha ero faty u Homep.

5. 3anosiHeHWe cBeaeHUN
06 yBO/NIbHEHUM (NpPeKpalLeHMM TPYA0BOro A0rosopa)

5.1. 3anucb 06 yBONbHEHMM (MPEKPALLEHUM TPYAOBOrO O0rOBOPA) B TPYAOBOM KHUMMKKE paboTHMKa
Nnpov3BOAMTCA B cCreaylowem nopsgake: B rpade 1 cTaBuTCA NOPAAKOBLIM HOmMep 3anucu; B rpade 2
YKa3blBaeTcA AaTa yBOJIbHEHMA (MpeKpalleHus TpyA0BOro Aorosopa); B rpade 3 AenaeTcsa 3anvcb O NpUUMHe
YyBOJIbHEHMA (NpeKpalieHnsa TPyLOoBOro A0roBopa); B rpade 4 yKasblBaeTcd HaMMEHOBAHME AOKYMEHTa, Ha
OCHOBaHWM KOTOPOTO BHECEHA 3aNMCb, - MPUKA3 (pacnopsKeHue) uam nHoe peweHne pabotogaTens, ero Aata
N HoMep.

[aToil yBONbHEHMA (NpeKpalieHua TPyAOoBOro A0rosopa) cyMTaeTca nociedHuii AeHb paboTbl, ecnu
MHOE He YCTaHoB/MeHO ¢enepasbHbIM 3aKOHOM, TPYAOBbIM OOTOBOPOM WAWM COFNAWIEHUEM MEXAY
paboTogaTtesiem n paboTHUKOM.

Hanpumep, npu npekpaweHun TpyAoBOro Aorosopa € paboTHMKOM B CBA3M C COKpaLLEHWEeM LUTaTa
paboTHMKoB 10 okTabpsa 2003 r. onpeaeneHo nociegHUM gHEM ero paboTbl. B TpyaoBOM KHUMKKe paboTHMKa
OO/MKHa ObITb NpousBedeHa cieaytowas 3anucek: B rpade 1 pasgena "CBeaseHua o paborte" craButes
nopsaKoBbIA HOMep 3anucu, B rpade 2 ykasbiBaeTcs AaTa yBosibHeHus (10.10.2003), B rpade 3 pgenaetcs
3anucb: "YBONEH MO COKPALLEHMIO WTaTa PabOTHMKOB OpraHU3aummn, NyHKT 2 ctaTbk 81 TpyaoBOro Koaekca
Poccuitckoit Pepepaumn”, B rpade 4 ykasbiBaeTca AaTa U HOMep MNPMKas3a (pacnopaskeHusa) UAM WHOTO
pelweHusa pabotoaaTtens ob yBo/SIbHEHUMN.

5.2. MMpu npekpaueHUM TPYyAOBOro [A0OroBopa MO OCHOBaHMAM, MpPeayCMOTPEHHbIM cTaTbel 77
TpynoBoro Kogekca Poccuiickoit ®epepaumm (3a UCKAKOYEHUEM C/TyYaeB PacTOpXKeHuUa TPyAOoBOro AOorosopa
no nHMumMaTMBe pabotogaTtens M nNo obCcToATENbCTBAM, HE 3aBUCALWMM OT BOAU CTOPOH (NyHKTbl 4 1 10 3Tol
CTaTbM), B TPYOOBYIO KHUXKKY BHOCMTCA 3anucb 06 yBOJbHEHWWM (NpeKpaleHun Tpy[oBOro A0rosopa) co
CCbIJIKON Ha COOTBETCTBYIOLLMI MYHKT YKa3aHHOW CTaTbM.

Hanpumep: "YBoneH no cornaweHuto CTOpoH, NyHKT 1 ctatbk 77 TpymoBoro Koaekca Poccuickol
depepaunn" nam "YsoneH no cobcTBEHHOMY KenaHUto, NYHKT 3 ctaTbu 77 TpynoBoro KogeKkca Poccuinckoit
depepauunn’.

5.3. Mpu pacTopKeHUn TPyLOBOro A0roBopa Mno MHUUMATMBE paboTodaTens B TPYLOBYHO KHUMKKY
BHOCUTCA 3anucb 06 yBOJIbHEHWUW (NpeKpalLeHnM TPYLOBOro A0roBOPA) CO CCbLIKOM HA COOTBETCTBYHOLLMIA
nyHKT cTatbu 81 Tpyaosoro Koaekca Poccuiickon Pepepaunn nMbo MHble OCHOBaHUA PACcTOPXKEHUA TPYAO0BOro
[0roBopa no nHuumMatnee pabotogatens, NpesyCMoTPEHHbIE 3aKOHOAATEIbCTBOM.

Hanpumep: "YBosieH B CBA3W C AMKBUAALMEN opraHu3aumum, NyHKT 1 ctatem 81 TpyaosBoro Koaekca
Poccuinckoit ®epepaumn” nnm "YBoneH B CBA3M C NPeEKpaLleHNeM [A0NycKa K rocylapCTBEHHON TaHe, MyHKT
12 cratbm 81 Tpyposoro Kogekca Poccuiickoit Gepepaumn'.

5.4. MNpy npeKpalLeHn TPy40BOro AOroBoOpa No o0b6CToATeNIbCTBAaM, HE 3aBUCALMM OT BOAM CTOPOH, B
TPYAOBYIO KHUMKY BHOCMTCA 3anvcb 06 OCHOBAHMAX MpeKpalleHWs TPyLOBOro AOroBOpa CO CCbIIKOW Ha
COOTBETCTBYHOLWMI MYHKT cTaTbn 83 Tpygosoro Kogekca Poccuiickoit depepaumm.

Hanpumep: "YBoneH B CBA3U C HeM3bpaHWem Ha AOJIKHOCTb, MYHKT 3 cTaTbM 83 TpyaoBoro Kogekca
Poccuitckoit depepauumn” mnm "TpyaoBoi OOroBOp NPeKpalleH B CBA3M CO CMepTbio PaboTHMKA, MYHKT 6
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ctatbu 83 TpyaoBoro Koaekca Poccuiickoit Peagepaumn’.

5.5. Mpu npekpalleHMm TPyaoBOro A0rosopa no AO0MNOAHUTENbHBIM OCHOBaHMAM, MPeayCMOTPEHHbIM
TpyaoBbiM Kogekcom Poccuiickon Pegepaumm uam MHbiMu dbesepanbHbIMM 3aKOHaMM, B TPYLOBYH KHUMKKY
BHOCATCA 3anuncu 06 yBOJIbHEHMM (NpeKpaleHun TPYAO0BOro AOroBopa) CO CCbIIKOW Ha COOTBETCTBYIOLLYHO
cTaTtbto TpyaoBoro Kogekca Poccuiickoint Peagepaumm nam nHoro peaepanbHOro 3aKoHa.

Hanpumep: "YBoneH B CBA3M C MOBTOPHbIM B TeYeHMe roaa rpybbiM HapylleHMem YCTaBa
obpasoBaTenbHOro yuypexaeHusa, NyHKT 1 ctatbu 336 Tpygosoro KoaeKkca Poccuitickon ®epepauymn” mnam
"YBONEH B CBA3U C AOCTUXKEHWEM NpeneibHOro BO3pacTa, YCTAHOBNEHHOIO 411 3aMeLLeHUA FocyAapCTBEHHOM
AOJIKHOCTM FrOCyAapCTBEHHOM Cy»K6bl, NyHKT 2 (1) ctatbm 25 degepanbHoro 3akoHa ot 31.07.1995 N 119-¢3
"O6 ocHoBax rocyaapcTBeHHOM cny»Kbbl Poccuinckonn depepaumnmn'.

5.6. Mpwn pacTtopXeHun Tpy[O0BOro AOrOBOPa MO MHMUMATMBE pPaboTHMKA NO MPUYMHAM, C KOTOPbIMMU
3aKOHOAaTe/IbCTBO CBA3bIBAET NPeAoCTaBAeHMNE ONPeSeNeHHbIX IbFoT U NPENUMYLLECTB, 3aNUCb 06 YBOJIbHEH WM
(NpekpalLeHmM Tpy[OBOro AOroBOPA) BHOCUTCA B TPYAOBYHO KHUMKY C YKasaHMEM 3TUX NpUYMH. Hanpumep:
"YBosieHa No cOBCTBEHHOMY *KEMaHWUIO B CBA3W C NEPEBOLOM MYKa Ha paboTy B ApPYrytd MeCTHOCTb, MyHKT 3
cTtatbu 77 Tpyaosoro Kogekca Poccuiickoit Pepepauunn” nam "YeoneHa no cobcTBEHHOMY KeENAHWUIO B CBA3U C
HEODOX0AMMOCTbIO OCYLLECTB/IEHUA yX04a 33 pebeHKom B Bo3pacTe Ao 14 neT, nyHKT 3 ctaTbu 77 Tpynosoro
Koaekca Poccuinckoint depepaumn’.

6. OcobeHHOCTH 3aM0NHEHNA CBeAeHU
06 yBO/NIbHEHUM (NpeKpallleHMn TPYA0BOro Aorosopa)

n npueme (HasHauyeHMK) Ha paboTy B CBA3U C NEPEBOAOM
paboTHUKa Ha APYryto NOCTOAHHYIO PaboTy K Apyromy
paboTtoaartento (B Apyryto opraHn3aLmio) uam ero
nepexosom Ha BbI6OpHYIO0 paboTy (A0NKHOCTb)

6.1. Mpu yBONbHEHUN (NPEKpaLLEHUM TPYAOBOIO AOroBOpPa) B CBA3M C NepeBoaom paboTHMKa Ha Apyryto
NoCTOAHHYO paboTy K gpyromy pabortogatento (B Apyryto opraHusauuio) B rpade 3 pasgena "CseaeHus o
paboTe" TpyAoBOW KHUMKKM YKa3bIiBAETCA, B KAKOM NOPAAKE OCYLLECTBAAETCA NepeBos,: no npocbbe paboTHMKA
WU C ero cornacus.

Mpu npMeme Ha HOBOE MeCTO PaboTbl B TPYZAOBOM KHUXKKe paboTHMKa B rpade 3 pasgena "CeeaeHun o
paboTe" aenaeTca 3anucb, NpeaycmoTpeHHasa n. 3.1 HacToAweir MHCTPYKUMK, C YKasaHWeM Npu 3TOM, YTO
pabOoTHMK NPUHAT (Ha3Ha4YeH) B NopsaKe nepesoaa.

6.2. Mpu yBONbHEHWUW (NPEKpalLeHMM TPyLOBOro AOroBopa) B CBA3M C Nepexogom paboTHMKa Ha
BbIOOPHYIO paboTy (JOMKHOCTL) K Apyromy paboTogatento (B Apyryio opraHusauumio) B TPYAOBOM KHUXKKe
Aenaetca 3anucb: "YBOMEH B CBA3M C Mepexofom Ha BblbopHylo paboTy (AomKHOCTb) B (yKasbiBaercs
HaMMeHOBaHMe opraHun3aumnn), NyHKT 5 ctatb 77 TpyaoBoro Koaekca Poccuiickoit degepaumm’.

Ha HoBOoM mecTe paboTbl MOC/ie YyKasaHWA MOJHOTO HaMMEHOBaHWA BbIOOPHOrO OpraHa, a TaKkKe
COKpaLLEeHHOr0 HaMMeHoBaHMA BblIBOpHOro opraHa (nNpu ero Hanvumu) B rpade 3 pasgena "CeeadeHus o
paboTte" TpyOooBOM KHUXKKM AeNaeTcsa 3anMcb O TOM, Ha KaKyl paboTty (4omkHOCTb) n3bpaH paboTHUK, a B
rpade 4 ykasblBaeTca pelleHune BbIGOPHOro opraHa, 4aTa M HOMep ero NPUHATUA.

7. OcobeHHOCTM 3anonHeHus ay6auKaTa TPYA0BON KHUMKKM

7.1. AQybnvKaT TpyOoBOM KHUMKKM 3aMONHSETCS B COOTBETCTBMM C pasgenamu 1 - 6 HacToAwweW
UHCTpYKumHU.

7.2. Ecnv paboTHMK 80 NOCTYN/EHUs B AaHHYIO OpraHM3aumio (K gaHHoMy paboToaaTtesnto) yxe paboTan,
TO Npu 3anosHeHnn aybankaTa TPyLOBOM KHUXKKM B pa3gene "CBeaeHusa o pabote" B rpade 3, nperkae Bcero,
BHOCMTCA 3anucb 06 obwem M/MAn HenpepbiBHOM TPYLOBOM CTaxke paboTbl B KadyecTBe paboTHMKa 40
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NOCTYNAEHUA B AaHHYH opraHusaumio (K AaHHomy paboTogaTtento), NOATBEPIKAEHHOM COOTBETCTBYIOLLMMM
AOKYMEHTaMMU.

O6wuit cTaxk paboTbl 3anNUCbIBAaeTCA CYMMaPHO, TO eCcTb YKa3blBaeTca oblee KOAMYEeCcTBO JIeT, MeCALEB,
AHen paboTbl 6e3 yTouHeHUA, y Kakoro paboTtoaartens, B KakMe nepuojibl BPEMEHU M Ha KakUX A0/IKHOCTAX
paboTan B NpoLwAOM Bagenel, TPYA0BOMN KHUMKKM.

Mocne 3Toro o6WMIA U/MAN HENPepbIBHbIM TPYAO0BON CTaxk PaboTbl, NOATBEPMHAEHHbIA Haa/exalle
0OPMIEHHBIMU JOKYMEHTAaMM, 3aNMUCbIBAETCA MO OTAENbHbIM Nepuoam paboTbl B cregylolem nopsaake: B
rpade 2 ykasblBaeTcs AaTa npuvema Ha paboTy; B rpade 3 3anucbiBaeTcA HAMMEHOBAHWE OpraHM3auuu
(paboTopatens), roe paboTtan paboOTHUK, a TaKKe CTPYKTYpHoe nogpasgeneHve un paboTta (4OMKHOCTD),
cneumanbHOCTb, Npodeccus ¢ yKkasaHMem KBanndukaLmm, Ha KOTOpyto 6bln NPUHAT PAaBOTHUK.

Ecnv npeactaBneHHbIMM AOKYMEHTaMM MOATBEPMAAETCA, YTO PaboTHUK nepeBoaMcA Ha ApYryio
nocTosiHHyto paboTy B TOM e opraHusaumm (y Toro e paboTtogatens), To 06 3TOM TaKXKe Aenaetcs
COOTBETCTBYHOLLAA 3aMMUCh.

3atem B rpade 2 yKkasbiBaeTca Aarta yBO/bHeHMA (NpeKpalleHna TpyaoBoro Aorosopa), a B rpade 3 -
npuunHa (ocHOBaHME) YBOJIbHEHWA, eCAW B NpPeAcTaB/AeHHOM PabOTHMKOM [OOKYMEHTE MMENTCA TaKue
JaHHble.

B Tom cnyyae, Korga AOKYMEHTbl He COAEp’KaT MOJIHOCTbIO YKa3aHHbIX Bbille cBeAeHUI o paborte B
npoLwaom, B Ay6AUKaT TPYA0BON KHUMKKM BHOCATCA TO/bKO MMEIOLLMECA B JOKYMEHTax cBeAeHuA.

B rpade 4 yKasblBaeTca HauMmeHoOBaHMe, gaTa M HOMep [OKYMEeHTa, Ha OCHOBaHUM KOTOPOro
npousseaeHbl COOTBETCTBYIOWME 3anucn B aybnaukate. OpurnHanbl AOKYMEHTOB, MOATBEPNKAAOWNX CTaXK
paboTbl, NOCNE CHATUA C HUX KOMWIA N Haga/exallero nx 3aseperHuns pabotogartenem Uan Kagposon CayxKo60M
BO3BpalWAlOTCA WX BAagesbuy. PaboTogaTenb 00A3aH OKasaTb CoOAeNCcTBME pPabOTHWKY B MOAyYEHWUMU
AOKYMEHTOB, NOATBEPXKAAIOWMX CTaxK ero paboTbl, NpeawecTBYOWNA NOCTYNNAEHUIO Ha PaboTy K AaHHOMY
paboTogaTtesio.



®OPMA
NPUXOAHO-PACXOAHOM KHMUIM MO YYETY B/IAHKOB
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K MocTaHoBneHuto MuHTpyaa Poccum
oT 10 oKTAb6pAa 2003 r. N 69
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KHUMXKEK (cepusam KHUXKEK (cepusam
(cepusam Homep) (cepusam Homep)
Homep) Homep)
1 2 3 4 5 6 7 8 9 10 11 12
MpunorkeHune N 3
K MNocTtaHoBneHUto MunHTpyaa Poccum
oT 10 okTAbps 2003 r. N 69
®OPMA KHUTH
YYETA ABUKEHWA TPYAOBbIX KHUMKEK M BKNAABILLENA B HUX
N [aTta npuema Ha ®amnnuma, | Cepuan | JomkHocTb, | HammeHoBaHM Jatau N Pacnncka MonydyeHo |[aTa Bblgayum | Pacnucka
n/n pabory, UMA U HOomep npodeccus, e mecTa npuKasa OTBETCTBEHH 3a Ha pyKu paboTHMK
3anosHeHuA OTYECTBO | TPYAOBOM | cneumnanbHoC paboThbl (c (pacnopske | oroanua, | 3aNONHEHH | TPYA0BOM as
TPYAOBOM KHWXKKM | Bagenbla | KHUMXKKK Tb YyKasaHuem HUS) UM | NPUHABLLETO ble KHUXKM NPU | NOAYyYeHU
WM BKAAAbIWA B | TpypoBow unu pPaboTHMKa, | CTPYKTYpHOro WMHOTO nnu TpyAoBble | YBOJIbHEHUMU 7




Hee KHUXKKW | BKAagblw KOTOPpbI noApasfeneHn | pelweHna | 3anofIHMBLUE | KHUXKKM | (MpeKpalleH | TpyAoBOW
a B Hee cpan ), Kyaa paboToaaTten | ro TPyA0BYtO nm umn KHUXKM
TPYAOBYO NPUHAT A, Ha KHUXKKY BKMaAbIWn | TPyAO0BOrO
KHUMKKY Uan paboTHUK OCHOBaHUM B HMX (py6.)| moroeopa)
uncno | mecs | rog Ha KOTOPOro KOTOpOro
3anonHeHa npousseseH
H TpyAoBas npuem
KHUMKKa UAmn paboTHUKa
BKNAAbIL B
Hee
2 3 4 5 6 7 8 9 10 11 12 13




